PACCMOTPEHO YTBEPXOAKO

Ha nefjarorM4yeckomM coseTe Onpektop MOY «ConopyinHcKas CLL»
MpotokonNe / ot (B  zfpS'fs O.B. LLlynkuHa
Mpiika3 Ne or 3 OtfeSP/tfr

MONOXXEHVE Ob APXVBE
MYHULUMNILHOTo 006LLle0bpa3oBaTe/ibHOro yupexaeHus
«ConopayLUMHCKas .CpeaHaAs LLKOMa»
HnKonaeBCcKOro MyH/ULMNabHOro painoHa Bonrorpagckoi obnactu

1.0611ee NONOXKeHUS.
11.[J0KyMeHTbl MYHULUMMNAIHOTO 006LLe06pa3oBaTeNbHOr0  yupexzaeHns «ConofyLumHeKas
cpefHas LWKona» HMKoNaeBCKOro MyHUUMMNasbHOro pailoHa Bonrorpagckoin obnactu (panee-
LLIkonia), MMetoLLMe CTOPUYECKOe, CoLManbHOe 3HaYeHMe, NOA/Iexar NOCTOAHHOMY XpaHeHuto B
LLKOSE.
1.2. Llllkona ob6ecneyvBaeT COXPaHHOCTb, Y4eT, OTOOp, YMNOpsAOYeHne W  UCMO/b30BaHUe
[NOKYMEHTOB apXMBHOIO (hoHAa, 00pasytolmxca B ero [edateslbHOCTW. 3a yTpaTty v nopuy
[IOKYMEHTOB LLUKO/bl [O/MKHOCTHbIE NLa W BWUHOBHbIE /NNLA HECYT OTBETCTBEHHOCTL B
COOTBETCTBUU C AENCTBYHOLLMM 3aKOHOAATE/IbCTBOM.
13. B wkKone [pna  XpaHeHUs  OOKYMEHTOB  apXMBHOro  (JOHAA W 3aKOHYEHHbIX
[leNlonpov3BOACTBOM  [JOKYMEHTOB  MPaKTMYeCKOro  HasHauyeHus, WUX OTbopa, Yu4eTa,
NCMNonb30BaHUA N MOArOTOBKM K BeLOMCTBEHHOMY XpaHeHUIO0 co3gaeTca apxus. Llkona
obecneunBaeT apxmnB He0OXOAMMbIM MOMeELLEHVEM, 060PY0BaHMEM, Kagpamu.
14. ApxvB LLKONbI CcO34a€TCA Kak CaMOCTOoATeNbHOe noApasfeneHne, BO3r/iaBaseMoe
[NOKYMEHTOBEAOM, NM60 ero (yHKUMM BO3/1araloTCAd Ha /MU0, OTBETCTBEHHOE 3a BefeHue
apXmBa.
15. B cBoeit paboTte apxmB LLKONbI pPYKOBOACTBYETCA 3aKOHOAATENIbCTBOM POCCMICKON
depepaunmn, 3aKoHoaTelbHbIMK aKTaMu MO apXMBHOMY [eny, npukasamy avpekTtopa LUKonbl,
YyKa3aHWsMW OpraHoB YrpaBfieHNs 06pa3oBaHWeM, MpaBuiamnm w  ApYrMMu  HOPMAaTUBHO-
METOAMYECKMMU  OOKYMEeHTaMu  apXvMBHOIo fena aAMUHUCTpaLMM  MYHULUNaILHOIO
06pazoBaHVs U HACTOALLMM MOSIOKEHUEM.
1.6.MonoxkeHne 06 apxmee LLIKOMbI pa3pabartbiBaeTcs Ha OCHOBaHWUM PUMEPHOTO MOJIOXEHUS U
yTBepXaaetca Aupektopom  LLKonbl. KOHTponb 33  [eATeNbHOCTLHO — apXuBa  LLUKOSbI
OCyLLecTBNseTca AMPEKTOpoM LLKOnbI.
1.7.0praH13auUmOHHO-METOMYECKOE  PYKOBOACTBO  AeATeNlbHOCTbH0  apxumBa  LLKOAbI
OCYLLIeCTB/ISIET OpraH ynpasneHns 06pa3oBaHUEM.

2.CoCTaB JOKYMEHTOB apXmBa.
2.1. B apxvB NOCTynawT 3aKOHYEHHbIe [e/0npon3BOACTBOM LLIKOMbI AOKYMEHTbI MOCTOSHHOIO
XpaHeHus, 06pa3oBaBLUMECA B AeATeNbHOCTU LLIKOMbI, AOKYMEHTbI AnnTebHOro (cebiwwe 10 feT)
CpOKa XpaHeHus, [LOKYMEHTbl BPEMEHHOro (40 3 NeT) Cpoka XpaHeHWus, HeobXoauMble B
MPaKTUYECKON AesATeNbHOCTM, LOKYMEHTbI MO IMYHOMY COCTaBy.

3.3agaun 1 (hyHKLMKN apXmBa.
3.1.0CHOBHbIMW 33a4amKn apXxmnBa ABNAKOTCS:
3.1.1. KomnnekTtoBaHue foKyMeHTaMu, CocTaB KOTOPbIX MpefyCcMOTPEH pa3fefioMm 2 HaCTOALLEro
MonoxeHws.
3.1.2. Yyer, o6ecrneyeHne COXPaHHOCTW, CO3[aHMe Hay4yHO - CNPBOYHOIO  anmnapara,
NCMoMb30BaHWE JOKYMEHTOB, XPaHALLUXCS B apXMBE.



3.1.3.0cyLLecTBNEHNE KOHTPONSA 3a (hopMUpoBaHeEM 1 opopM/IEHMEM [eN B [eN0npon3BOACTBe
LLIkonbl.

3.2.B CcOOTBETCTBUM C BO3/IOXKEHHbIMW HA HEro 3afjayamMu apxuB OCYLLECTBNSET ClefytoLime
QYHKLMN:

3.2.1. TpyHUMaeT He no3gHee, 4YemM Yepes 2 roga MNocse 3aBepLUeHMsA [eNonpon3BOACTBOM,
YUUTbIBAET M XPaHUT [OKYMEHTblI CTPYKTYPHbIX nogpasgfeneHuii LLIKonbl, o6paboTaHHble B
COOTBETCTBMU C TPeOOBaHMAMM, YCTaHOB/IEHHbIMN PeflepasibHbIM apXMBHLIM areHTCTBOM;

3.2.2. CocTaBndeT W MNpeAcTaBnseT He MO34Hee, 4Yem 4Yepe3 2 rofa mnocne 3aBepLleHus
[eNoNpPoV3BOACTBOM, rOfOBble pasfesibl ONMcei [en MOCTOSHHOrO XpaHeHWs, Onucwu fden Mo
NNYHOMY COCTaBY, aKTbl O BblAENEHUN AeNl K YHUUTOXEHMIO Ha PacCMOTPEHME 3KCMepPTHOM
Kommuccum LLIKonbl;

3.2.3.0cyLLecTBNSET YYeT 1 06ecrneynBaeT rnosiHy COXPaHHOCTb MPUHATLIX Ha XpaHeHWe Jern,
3.2.4.Co30a€eT, NOMosHSAET N COBEPLLEHCTBYET HaYUYHON-CNPaBOYHbIA annapaT K XpaHawWwmmMcs B
apxvee fgenam u JOKYMeHTaMm.

3.2.5.0praHnsyeT Ucnonb30BaHMe AOKYMEHTOB:

3.25.1. VHopMmmpyeT pPyKOBOACTBO W paboTHMKOB LLIKOMbI O coCTaBe W COfepXKaHUM
[IOKYMEHTOB apXmBa;

3.2.5.2. BblgaeT B YCTAHOB/IEHHOM MOpAAKe fen, LOKYMEHTbl UM KOMUU LOKYMEHTOB B LIENAX
CNy>XeBHOro UCcnonb30BaHus, Ans paboTbl B NOMeLWEeHUN LLIKONbI;

3.2.5.3. /icnonHseT 3anpocbl OpraHM3aUuii 1 3asBMeHUS rpakaaH 06 YCTaHOBNEHWUM TPYAOBOrO
CTaka M ApyrMM BOMpocam couunasibHO - MPaBOBOrO XapakTepa, B YCTaHOB/IEHHOM MOPsAKe
BblAaeT KONUM JOKYMEHTOB N apXMBHbIe CrpaBKnN™

3.2.5.4. BefeT y4yeT UCNOo/b30BaHNA JOKYMEHTOB XPaHALLUXCA B apXuBe.

3.2.6.MNpoBOANT 3KCMEPTU3Y LIEHHOCTM AOKYMEHTOB, XPaHALLMXCA B apXmBe, Y4acTBYET B paboTe
3KCNepTHOW Kommuccun LLIKonbl.

4.lNpaBa apxmnea
[ns BbINOHEHMS BO3NOXEHHbIX 3a4a4 1 (DYHKLMIA apXmB UMEET Npaso:
4.1.KOHTpONMpoBaTb BbIMO/IHEHWE YCTAHOB/IEHHbIX MpaBu/a  paboTbl C [OKYMEHTamu B
CTPYKTYpPHbIX nogpaszeneHnax LLkonbl,
4.2.3anpawwmBatb OT CTPYKTYPHbIX MOAPa3feNeHnin LKOMbl CBefleHWs, HeobXxoauMble AN
paboTbl apxmBa, C Y4eTOM O6ecrneyeHUst BbIMO/HEHUA BCEX BO3/I0XEHHbIX Ha apXvB 3afa4y U

(hyHKLWA.

5.0TBETCTBEHHOCTb
5.1.J/Inuo, OTBETCTBEHHOE 3a BefeHME apXxuBa, HECET OTBETCTBEHHOCTb 3a BbINO/HEHMe
BO3/IOXEHHbIX Ha apXMB 3a4ay U (DYHKLWA.



